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Home/School Agreement 
 


 


 


▪ Give help and support by working together to ensure that your 


child will receive the absolute best academic and Christian 


education from Kingdom Builders Child Care & Christian 


Academy. 


 
▪ Ensure that your child regularly attends and is on time for 


their school day. 


 
▪ Encourage positive behavior, as is vital to helping to ensure 


your child’s progress. We base our discipline on mutual 


respect and positive reinforcement. 


 
▪ Foster consideration for others and teach good manners and 


behavior in your child. 


 
▪ Ensure that your child participates fully in the school and 


makes informed decisions. 


 
▪ Ensure that “Home-Learning” is an especially important aspect 


of our school and the child is supported in this. This includes 


making sure that assignments are completed and returned and 


reading with and to your child, regularly. 







▪ Keep Kingdom Builders informed if you have any concerns or 


situations at home and/or school; visit our school website 


(www.kingdombuilderschristianacademy.com); read our 


documents, newsletters, and other information relevant to 


the success of your child. 


 
▪ Partner with the “village” that has interaction and influence in 


your child’s life. 


 
▪ Please know that we are “always” here to help when you need 


us. 


 


Child’s Name  _ 


Parent/Guardian Signature    


Office Manager’s Signature   
 


 


Director’s Signature   
 


 


Date:    








 
 


Kingdom Builders PRESCHOOL 
11502 Big Mesa DrIVE • sAn Antonio, TEXAS 78245 


telePhone: 210.390.1763 • Fax: 210.670.4965 
www.kingdombuilderschristianacademy.org 


 
Uniform Policy PK3 PK4 


 
 The approved uniform for boys is navy pants, white polo, plain all black shoes 


and black crew socks. 
 The approved uniform for girls is navy skort, white polo, black & white oxford 


and plain navy knee-hi socks.   
 On certain days navy uniform shorts may be worn by boys and girls. A note will 


be sent home at that time.   
 The approved uniform sweater is a navy cardigan can be purchased from 


Frenchtoast. 
 The approved uniform navy socks for girls can be purchased through 


Frenchtoast. 
 The approved shoes for boys are the black “School Issue Scholar H&L” and 


can be purchased through the zappos.com website. 
 The approved shoes for girls are the black & white “school issue varsity 6300 


uniform shoe (Toddler/Little Kid/Big Kid)” purchased through amazon.com. 
 


• When wearing our uniform, it must be a full and correctly worn uniform with no partial 
wearing of the uniforms. 


• All items are to be labeled with the student’s name. 
• Winter coats may be worn to and from school; however, in the classroom students 


will be required to wear the uniform sweater. 
• Only the approved uniform shoes may be worn. No designs or blinking lights! 
• Hair should be neatly groomed. 
• Field trip dress is, as the teacher advises. 


BOYS: 
• Haircut should not be below the ears or touching the collar, also, no part of the head 


may be shaved. No braids or ponytails may be worn by boys! 
• Shirts are to be tucked in, at all times. 
• Solid black belts are required when looped pants are worn. 
• Pants may not be worn with holes in the knees. 
• Socks need to be solid black. 
• White undershirts may be worn under the uniform. 



http://www.kingdombuilderschristianacademy.org/





GIRLS: 
• Hairstyle should be neat, natural in color, worn out of the eyes, and no part of the 


head may be shaved. 
• Shirts are to be tucked in, at all times. 
• Only the approved navy uniform, sock or tights are to be worn. No leggings! 
• The only jewelry that may be worn is pierced stud or small looped earrings. 
• All hair accessories may be worn but must be the same colors as those in the 


uniform. (navy blue or white) 
• White undershirts may be worn under the uniform. 


BACKPACKS: 
• Plain Solid Color Mesh or Clear Backpack only 
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Kingdom Builders Child Care 
11502 Big Mesa  


San Antonio, TX 78245 
Phone: 210-390-1763 


kingdombuilderscc@fwcsa.org 
www.kingdombuilderschristianacademy.org 


 


 


 


 
Kingdom Builders Child 


Care and Christian Academy 
 


Parent  


 
 
 
 
 
 
 
 
 
 
 


Dr. Derrick F. Thomas, Director 
Dr. Kwajalein Thomas, Owner 
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services by following policies and practices of inclusion, inte-
gration and reasonable modifications unless we are unable to 
accommodate in a particular case.  
 
Parents are welcome to come to the Director or owner with 
concerns if they feel that they or their child have been          
subjected to or believe they have witnessed unlawful             
discrimination or harassment. To file a complaint of                       
discrimination, write USDA, Director, Office of Civil Rights, 
1400 Independence Avenue, SW, Washing-ton, DC 20250-
9410 or call (800) 795- 3272 or (202) 720-6382 ( TTY).  
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of discipline and guidance that encourage self-esteem, self
-control and self-direction, which include at least the     


following:  
• Using praise and encouragement of positive behavior     


instead of focusing only upon acceptable behavior; 


• Reminding a child of behavior expectations daily by using 
clear, positive statements; 


• Redirecting behavior using positive statements; and 
• Using brief supervised separation or thinking time away 


from the group, when appropriate for the child’s age and 
develop-mental stage, which is limited to no more than 
one minute per year of the child’s age. 


 
There must be no harsh, cruel, or unusual treatment of 


any child. The following types of discipline and guidance 
are prohibited:  


• Corporal punishment or threats of corporal punishment; 
• Punishment associated with food, naps or toilet training;  
• Pinching, shaking, or biting a child;  


• Hitting a child with a hand or instrument;  
• Putting anything in or on a child’s mouth;  


• Humiliating, ridiculing, rejecting, or yelling at a child;  
• Subjecting a child to harsh, abusive, or profane language;  
• Placing a child in a locked or dark room, bathroom, or clos-


et with the door closed; and  
• Requiring a child to remain silent or inactive for                
inappropriately long periods of time for the child’s age.  
Texas Administrative Code, Title 40, Chapters 746 and 747, 
Sub-chapters L, Discipline and Guidance  
 


NON-DISCRIMINATION STATEMENT  
In compliance with federal and state law and U.S. Department 
of Agriculture policy, Kingdom Builders Child Care and     
Christian Academy is prohibited from discriminating based on 
race, color, national origin, sex, age, disability, or other         
protected classifications.  
 
Kingdom Builders Child Care and Christian Academy  provides 
an equal opportunity for individuals with disabilities to       
participate in the center’s program and    
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MISSION AND BELIEF STATEMENTS  
It is the mission of Kingdom Builders Child Care and      
Christian Academy to provide quality childcare for families 
of the local communities of San Antonio, in a nurturing      
environment that fosters developmentally appropriate 
growth.  
These are the belief statements of the Board of Directors 
and our staff:  
 Kingdom Builders Child Care and Christian Academy 


believes that each child is a gift from God and, therefore, 
staff continually strives to nurture the child and support 
the parent. 


 Kingdom Builders Child Care and Christian Academy 
provides a safe and healthy environment for children, 
parents, and staff. 


 Kingdom Builders Child Care and Christian Academy  
provides developmentally and age-appropriate             
activities for the physical, spiritual, emotional, and     
intellectual growth of each child. 


 Kingdom Builders Child Care and Christian Academy 
presents and practices and models Christian values 
through, prayers, songs, Bible stories and special events. 


 Kingdom Builders Child Care and Christian Academy has 
a professional staff that works together as a cohesive 
team by cooperating, communication and supporting 
each other to achieve individual and Center goals. 


 Kingdom Builders Child Care and Christian Academy 
continually seeks to meet and exceed the criteria for a 
licensed and accredited agency. 


 
KINGDOM BUILDERS CHILD CARE PHILOSOPHY 


Our major emphasis is to help children discover their        
God-given qualities while providing a safe and nurturing 
environment conducive to learning and education.  
 
As a Christian Child Care center, we teach compassion and 
respect for others and an awareness of others. We teach and 
practice Christian values through modeling, prayers,        
singing, and Bible stories. Spiritual concepts are woven into 
our curriculum and the daily activities within each 
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classroom. The children are taught daily about God’s love for 
them.  
 
We believe that children learn best in a play-oriented,    
hands-on environment in which each child develops school       
readiness skills at his or her own developmental level. 
Through play, children learn to socialize and communicate 
their thoughts and feelings to others. They also learn to     
organize, to problem-solve and to use their imaginations. 
The activities we provide give them many opportunities to 
develop their cognitive, social, emotional, physical and     
spiritual growth.  
 
We believe that the family unit is the most important factor 
in a child’s life. Therefore, building strong  relationships with 
parents is very important to us and we take a partnership 
approach to child care. You are welcome at Kingdom      
Builders Child Care and Christian Academy at any time to 
share in your child’s day.  
 
KINGDOM BUILDERS CHRISTIAN ACADEMY PHILOSOPHY  
Kingdom Builders Christian Academy offers an educational 
environment with morality and character building as its 
core, without compromising academic standards. It is our 
belief that education should begin, first, in the home and the 
Academy serves merely as an extension of the responsibility 
of the family to educate and train their children. It is our  
purpose, as a Christian Academy, to provide the opportunity 
for each student to come to know Jesus Christ as his or her 
personal Lord and Savior.  
 
The curriculum at Kingdom Builders Christian Academy 
is selected with much prayer and research. As a 
“nurturing” Christian school, we seek to admit students 
of parents who will support the school’s Mission and   
educational philosophy.  
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The director or any other staff of the facility will not    subject 
children to any form of corporal punishment.  
 


Kingdom Builders owner, director and staff will provide 
Verbal Guidance by:  


• Speaking kindly to children  


• Providing a positive verbal praise when interacting with 
children.  


• Giving clear instructions. 
• Avoid making comparisons between children. 
• Giving positive directions and suggestions 
• Model Christian values. 
• Promoting positive self-esteem. 


Kingdom Builders owner, director and staff will provide 
Behavioral Guidance by: 


• Supervising children for all activities (indoor, outdoor, and 
fieldtrips) 


• Planning developmentally appropriate classroom             
activities. 


• Ensuring that children know the consequences for          
inappropriate behavior. 


• Providing consistency in discipline practices. 


• Ensuring that teachers and staff will be positive role      
models 


• Giving children choices. 


• Knowing and understanding the mental and emotional 
needs of the children. 


• Using positive redirection immediately following physical 
aggression, hitting with objects, kicking, or biting. 


 
Kingdom Builders will comply with Texas Discipline and 


Guidance Policy from the Minimum Standard Rules for    
Licensed Child-Care Centers:  


Discipline must be:  
• Individualized and consistent for each child; 
• Appropriate to the child’s level of understanding; and 
• Directed toward teaching the child acceptable behavior 


and self-control. 
 


A caregiver may only use positive methods 
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We believe in an “Open-Door” philosophy. At any time parents 
may review and discuss with the director or owner any      
questions or concerns about the policies and procedures of 
KBCC & KBCA. We welcome and encourage parents to visit 
their children during the day.  
 
Parents are welcome to join your child on field trips. Prior  
notice will be given.  
 
If you have any special talents, exciting hobbies, or professions 
that you would like to share with us, please talk with the Di-
rector or Owner.  
 


 
DIAPERING  


Diapers must be checked every 1 1/2 hours for infants and 
young toddlers. Pull-ups are checked approximately every 2 
hours for toddlers. Parents must provide an adequate amount 
of diapers and Pull-ups. You will be at ease to know your child 
is changed when soiled. BABY POWDERS WILL NOT BE   
TOLERATED AT THIS  PROGRAM! If a medicated cream is 
necessary, bring in a doctor’s note for application and sign a 
medication authorization form.  


 
TOILET-TRAINING  


We will "assist young children with their toileting skills.”         
Toileting is mastered when the child is ready. This generally 
occurs around 2, maybe a few months earlier or later, because 
each child differs, this may vary! Toileting is another child        
developmental milestone and as with all stages of                      
development, it cannot be forced. Toileting is a step towards 
independence. We need to be there to assist, NOT INSIST. We 
let the child decide when she/he is ready. However, we do not 
relate "toilet  learning" to being a "big boy" or "big girl.” We     
believe in encouragement throughout the process.  
 


DISCIPLINE AND BEHAVIOR MANAGEMENT POLICY  
The guidelines for discipline are to foster and teach children 
to be independent, self-monitors of their behavior that walk in 
love. This will be achieved through behavior guidelines pro-
vided by teachers and staff.  
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OUR STAFF  
Kingdom Builders Staff consists of Director, Owner,  Office 
Manager, Teachers, After School Caregivers, Floaters, Van 
Drivers and Volunteers.  
All members of our staff are qualified and are experienced in 
child development. Pre-employment back-ground screening 
and FBI fingerprinting is conducted on every member of our 
staff. In addition, they participate in various training           
opportunities each year in the areas of child development, 
nutrition, age appropriate activities and discipline. These 
qualifications enable us to offer the highest quality programs 
available.  
 
Kingdom Builders staff members are NOT required to         
receive an influenza or COVID vaccine; no other                     
immunizations are required by our  center.  
 
When the Owner and  Director are off campus the Office 
Manager is the point of contact.  
 


NON-DISCRIMINATION STATEMENT  
In compliance with federal and state law and U.S.                  
Department of Agriculture policy, Kingdom Builders Child 
Care and Christian Academy is prohibited from                      
discriminating based on ethnicity, national origin, sex, age, 
disability, or other protected classifications.  
 


CONFIDENTIALITY  
Information received from parents on enrollment forms is 
available, to our staff only, on a need to know basis.  
 
Kingdom Builders Child Care and Christian Academy            
employees respect the confidentiality of written, verbal and 
observed information. Information regarding an individual 
child is shared with parents privately, by the Director or 
Owner.  
 
A parent is permitted to review records or medical logs    
containing information concerning their child, upon request.  
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HOURS OF OPERATION  
The hours of operation of Kingdom Builders are 6:30 AM - 
5:30 PM Monday through Friday. Office hours are 9:00 AM - 
3:00 PM Monday through Friday.  
 


CELL PHONE/IPOD DEVICES  
The uses of cell phones, IPods and other electronic devices, 
are not permitted during drop off or pick up. This is to allow 
your child to say their good byes as well as share their day 
with you. Additionally, this is to allow the KBCC & KBCA staff 
to communicate information regarding  your child, without      
interruption, as needed.  
 


ENROLLMENT PROCEDURES  
Parents may secure applications from the center during     
business hours. Office hours are 9:00 AM to 3:00 PM  
• The childcare packet must be returned to the center NO 


LATER THAN NOON THE THURSDAY prior to the first day 
of attendance, by appointment. 


• Parents are required to have a current health statement 
(admission form) and up to date immunization record on 
their child no later than the first day of care. 


• Parents and children are required to visit the center       
before enrollment. 


• Parents are required to have a pre-enrollment conference 
with the owner or designee prior to the child’s first day of 
enrollment (child must also be apart of the conference). 
During the pre-enrollment conference, parents are          
encouraged to share information about their child, voice 
their expectations of the program and ask questions. 


• It is the responsibility of the parent to report to the child-
care office any changes of address, telephone numbers 
(home, cell or work), emergency contact person (s) and 
medical information. 
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wearing appropriate clothing. Socks and tennis shoes (or stur-
dy closed toed shoes) need to be worn. You will be notified if 
your child is in violation. Inappropriate clothing may inhibit 
your child from participating in   certain activities, (i.e.: a child 
may be sitting out from playground play if appropriate close-
toed shoes are not worn).  


 
BREASTFEEDING PROVISIONS  


Breastfeeding mothers may provide breast milk or have the 
right to breastfeed your infant while in care. A comfortable 
area is available upon request.  
 


MEALS  
All children MUST bring their lunch. Their lunch MUST arrive 
with them at morning drop-off/check-in.  
All parents understand that they are providing their child's 
lunches and in some cases snacks from home; and                  
understands that Kingdom Builders is NOT responsible for its 
nutritional value or for meeting the child's daily food needs. 
KBCC will provide Breakfast, AM Snack & PM Snack. 
 
Kingdom Builders does not heat or reheat lunches. A compact 
thermal food container is permitted to keep your child’s lunch 
warm.   


 


All children must be checked in and seated no later than 
7:30am (based on the clock in the classroom) in order to be 
served breakfast! No Exceptions! 


 
NAP/REST TIME  


All children in care are required to rest quietly each day.     
Naptime is scheduled following lunch.  
 


PARENT INVOLVEMENT  
The relationship between parents and teachers is very            
important. Children in our care are special to all of us, and 
their well-being is our primary concern. There is so much that 
we can learn from each other through open communication. If 
you have any questions or concerns regarding your child or 
our program at any time, please do not hesitate to ask for a        
conference.  
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to vigorous active play each day. 
School age children who are only in attendance after-school 
will participate in a minimum of 30 minutes of moderate to 
vigorous active play each day. Opportunities for active play 
may overlap with outdoor play when weather permits. 
Center will promote all children's active play every day. Chil-
dren will have ample opportunity to do moderate to vigorous 
activities such as running, climbing, dancing, skipping, and 
jumping to the extent of their abilities. 
All children will participate each day in: 
Two occasions of active play outdoors when weather permits. 
Two or more structured or teacher-led activities or games that 
promote movement over the course of the day. 
 Continuous opportunities to develop and practice age- 
appropriate gross motor and movement skills 
Physical activity may take place in the classroom or on the 
playground when weather permits. 
 
When participating in physical activity, children's clothing 
should protect them from sun exposure and permit easy 
movement (not too loose and not too tight) that enables full 
participation in active play. Footwear should provide support 
for running and climbing. Hats may be worn to protect chil-
dren from sun exposure. 


 
 


 
 


 


 
 


TOYS AND MATERIALS  
All toys and materials should be left at home. If you have 
something to share, which you believe will benefit all the       
children educationally, please contact the Director or Owner 
for prior approval.  


DRESS CODE  
Your child is expected to arrive well-groomed and 
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ENROLLMENT  
New Student Requirements  


Kingdom Builders Child Care & Christian Academy admits   
students of any race, color, religious creed, national or ethnic 
origin to all the rights, privileges, programs, and      activities  
generally offered to students at the school. It does not discrim-
inate on the basis of sex, race, color, religious   preference, na-
tional or ethnic origin in the administration of its educational 
policies, admission policies or any other  school-administered 
activities.  
 
Every applicant deserves serious consideration as a potential 
recipient of the benefits of Christian education offered by 
Kingdom Builders Child Care & Christian Academy. Yet, our 
commitment to a high level of  achievement and academic  
success through our A Beka curriculum, low student-teacher 
ratios and positive class management, essentially affords us 
the opportunity to offer top-tier, quality education. Therefore, 
in consideration of new applicants, Kingdom Builders Child 
Care & Christian Academy strives to enroll students who have 
the ability to complete our academic program successfully.  


 
Admission Requirements  


All applicants must comply with the following requirements:  
• Provide a record of good behavior and prior school         


attendance.  


• Provide a complete application including a previous       
report card, official transcripts, recommendations, current 
health records. 


• Be willing for your child to receive a Christian education, 
which may lead the child to a personal experience with 
Jesus Christ.  


 
Be willing for your child to comply with the academic, moral, 
and behavioral standards of Kingdom Builders and cooperate 
with the teachers and administrators to implement these com-
ponents of their academic and  spiritual education.  
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Student Enrollment is based on the following:  
 
Infant:  
• 8 weeks through 17 months old.  
Toddler:  
• Two (2) and three (3) year-olds AND   
• Age-appropriate behavior and actively toilet-training  
Pre-K:  
• Three (3) and four (4) year-olds AND  
• Mastery of most appropriate age level skills.  
K-5:  
• Age four (4) or five (5) AND by September 1st AND  


• Mastery of most appropriate age and grade level skills.  


• Evidence of positive character, respect for authority and 
self f-discipline.  


• Recommendations from previous school officials.  
 


CONTRACTS AND SCHEDULES  
Parents schedule the times when childcare is needed by    
completing and signing a contract. A contract for each child is 
completed upon enrollment of the child and  renewed each 
August.  
 
Contracts are considered binding unless changed by a parent 
at any time during the year. A two-week written notice is    
required for voluntarily withdrawal from the center.  
Contracts are accepted for full time and school age care.  
 
Parents are asked to call the office by 9:00 am if your child 
will be late or will be absent for the day. If a child has not     
arrived by 8:00 am and we have not been notified, your child 
could be denied care for that day.  
 
Because staffing is based on contracted hours, parents are 
asked to submit requests for extra time or notify the Owner or 
Office Manager of time off at least two weeks prior to the 
change in their child’s schedule.  
 
If your child needs to deviate from his or her current contract-
ed time for any reason, whether the change is          


Page 8 


TRANSPORTATION  
Kingdom Builders will transport your child in accordance to 
per-mission given by parents on enrollment form. If your child 
needs a passenger restraint seat, please leave it at the child-
care center upon arrival.  


SUBSITITUTES  
When a substitute is scheduled, you will be notified with       
sufficient notice…unless it is an emergency, or a teacher was 
not able to make it in the morning of care. If you are interested 
in volunteering in one of our rooms, please  notify the Director 
or owner.  


WEATHER  
Cold Weather = between 36-40 F, including the wind chill  
factors, outdoor activities may continue provided children 
have adequate clothing.  
Hot weather = between 90-95, outdoor activities will           
continue; 95-100, continue outdoor activities in shaded areas. 
Any temperatures over 100, children need to come indoors.  
This center strongly believes and supports the need for physical ac-
tivity each day. 
 


PROMOTION OF INDOOR AND OUTDOOR PHYSICAL  
ACTIVITY 


When children participate in physical activity every day, multi-
ple health benefits accrue. Regular physical activity builds 
healthy bones and muscles, improves muscular strength and 
endurance, reduces the risk for developing chronic disease 
risk factors, improves self-esteem, and reduces stress and anx-
iety. Beyond these known health effects, physical activity may 
also have beneficial influences on academic performance. In 
addition, cognitive skills and motor skills appear to develop 
through a dynamic interaction. Research has shown that phys-
ical movement can affect the brains physiology. 
Infants will be given opportunities for physical activity, includ-
ing supervised tummy time. 
Toddler age children will participate in a minimum of 60 
minutes of moderate to vigorous active play each day. 
Preschool and Pre-Kindergarten children will participate in a 
minimum of 90 minutes of moderate to vigorous play each day. 
School age children who are in attendance for a full day will 
participate in a minimum of 90 minutes of moderate 
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children. We will increase employee and parent awareness of 
issues  regarding and awareness of prevention techniques 
child abuse and neglect by posting “Keeping Children Safe” 
posters in    English and Spanish. We will also post on our Par-
ent and Staff Info boards information from the DFPS website 
“It’s Up to You! Preventing Child Abuse & Neglect” and urge 
staff, parents and others to visit the site 
(www.dfps.state.tx.us/itsuptoyou/default.asp) also.  
The strategy for coordination between Kingdom Builders 
Child Care and Christian Academy and appropriate               
community organizations will always be through and  upon 
advisement of the Department of Family and Protective       
Services and our current Child Care Licensing Representative.  
For assistance and intervention, parents and others can      
contact DFPS 1-800-252-5400 or 1-800-4-A-CHILD or online 
at www.txabusehotline.org.  
 


MEDICATIONS  
We will not administer any prescription or OTC medication, 
including aspirin or cough drops/syrup, without a doctor's 
written authorization. Ensure you have a list of medications 
your child will be using (unforeseen allergies, etc.) signed by 
the physician and updated annually in your child’s records.  
For prescription drugs, the container should be clearly         
labeled with the child's name, name of the medicine,  dosage, 
administration frequency, and the name and telephone num-
ber of the child's physician. The medication must be in the 
original container as dispensed by the pharmacist.  
Non-prescription medicine will be administered according to 
written directions on the doctor’s written permission and on 
the bottle.  
 


FIELD TRIPS  
We will ensure the safety of all children on field trips or       
excursions. We will notify the parent of each child who will be 
on the field trip, indicating when and where the child will be 
going, and when the child is expected to return to the       
childcare center. We will make sure there is adequate staff 
attending the field trip as required by Child/Caregiver Ratios 
and Group Sizes of minimum Standard.  
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permanent or temporary, please notify the Owner or Office 
Manager.  
If an emergency arises and you need to vary your child’s 
schedule during the day, please contact the Owner or Office 
Manager.  


TUITION  
Class   Weekly Rate   Monthly Rate  
Infants                  $228.00                    $912/$1,140 
Toddlers              $208 toilet-trained     $832/$1,104 
                               $218 not toilet-trained    $872/$1,090 
Pre-school           $208                         $832/$1,104 
Academy (K5)    $208                         $832/$1,104 
Before School Care                                  $70 monthly 
After School Care                                    $100 monthly 
Before & After School Care                       $130 monthly 
Toddler & Preschool  A Beka Book Fee     $75 annually 
K5 A Beka Book Fee                                $275 annually 
 


PAYMENT OF TUITION  
Payment of tuition is due and payable in advance on  Friday of 
each week (Infant through K5). Tuition may be made in   
weekly, bi-weekly or monthly increments.  All accounts 
must remain paid two weeks in advance. Tuition is required if 
your child attends or does not attend, as long as your child is 
enrolled in Kingdom Builders Child Care and Christian Acade-
my.  
 
Electronic invoices are sent to parents email addresses and 
must be paid online.   
 
Credit card payments will only be accepted in the office during 
office hours. Otherwise, credit card payments must be made 
online through electronic invoicing system. NO CASH, CHECK 
OR MONEY ORDER PAYMENTS ARE ACCEPTED. 
 
When a child is absent for any reason, parents/guardians are 
responsible for the full tuition as contracted. Tuition reserves 
your child’s space at Kingdom Builders Child Care and       
Christian Academy, even when your child is not in attendance.  
Families are responsible for payment of fees on any holiday 
that their child is contracted for care even if the     
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Center is closed. Parents are notified of the holidays Kingdom 
Builders Child Care and Christian Academy will be closed at 
the beginning of each year and at enrollment.  
Tuition is considered past due at the close of business on     
Friday of each week. Any family not making a tuition payment 
for a given week by Friday evening is assessed a late payment 
penalty of $25.00 per day with a maximum of 3 days, childcare 
will be discontinued until full payment is received.  
 
Any family receiving subsidized childcare through the CCDS is 
responsible for notifying the Administrative Office of any 
changes in tuition. The parent co-pay of the childcare tuition is 
due at the beginning of each month. You are responsible to pay 
the difference in tuition that CCDS does not pay.  
 
A notice of 30 days is given to parents for any increase of fees. 
Parents are notified of tuition upon enrollment and annually 
when they complete new contracts. We reserve the right to 
increase the rates of childcare on a yearly  basis.  
 


DISCOUNTED FEES/VACATION  
Tuition for children absent for two weeks or more is              
discounted 50%, with two weeks advance written notice.  
For example: Tuition for a child absent for two weeks will 
equal one week’s tuition.  
Tuition for a child absent for a month will equal two week’s 
tuition. *Based on current tuition rates.  
 


ADDITIONAL FEES  
A $100.00 annual registration fee is assessed for each family 
upon acceptance or re-enrollment into the program. This     
non-refundable fee does not apply to weekly fees or to          
previously-enrolled school age children who are returning for 
the Summer Program. Registration fees are paid on a yearly 
basis.  
Parents are responsible for charges incurred for field trip 
transportation and admission costs or cost related to special 
events. Parents are notified in advance of these charges  
Parents are responsible for fees related to services provided 
by an outside contractor, including individual portraits but not 
limited to.  


Page 10 


abilities, parents must indicate the needs on the Admissions                 
Information or the Health Statement from the child’s            
physician, stating the child’s special health condition and       
procedures for handling issues.  
 
If special health precautions, including, but not limited to     
inhalers, nebulizer treatments, Epi-Pen injections, are           
prescribed and needed during care, we will work with the 
child, parents and the child’s physician on an individual basis. 
We do not administer any special medical procedures for 
which we are not trained.  
 


INJURIES/ACCIDENTS  
Every attempt will be made to ensure that children are kept in 
a safe environment. In the event of a serious  accident, you will 
be contacted. If you or your emergency contact person is       
unable to be reached, emergency  actions and/or whatever 
means is necessary will be taken in order to provide the best 
care for the health of your child. All incidents and accidents 
will be documented on an accident report for your signature.  
In case of a major emergency, we will call 911, attend to your 
child, and then notify you as soon as possible. If a parent is not 
available, other family or friends on your enrollment form will 
be notified.  
Your child will be taken to the hospital, which you have desig-
nated on the enrollment form, if that becomes necessary.  
 
IT IS INCUMBENT UPON YOU TO CHECK WITH THE         
HOSPITAL EMERGENCY ROOM TO FIND OUT WHAT KIND 
OF FORMS ARE REQUIRED TO BE ON FILE  FOR             
TREATMENT IN CASE OF PARENTAL  ABSENCE.  


 
SUSPECTED CHILD ABUSE/NEGLECT  


If any of our staff suspects a child has possibly been abused 
and/or neglected, this will be reported to the director. The 
proper authorities will investigate incidents.  
 
It is the law to report any allegations for suspected child abuse 
and/or neglect to proper authorities.  
 
Our staff is trained annually on abuse and neglect of 
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• yellowish skin or eyes 


• Rash 
• Lice 
contagious illness of any sort; and/or too ill to participate in 
daily activities. 
 
Any child or any one who resides in their home who tests    
positive for COVID-19 MUST stay home for five days and after 
the five days they must produce a negative COVID test, which 
must have been taken within the last 24 hours upon return to 
care. In addition, if they choose to return after the five days; 
they must wear masks for five days while in care at the center. 
Or as directed by San Antonio Metropolitan Health District at 
that time. 
 
WE WILL NOT ACCEPT ANY CHILD IF ANY OF THE LISTED 
SYMPTOMS ARE PRESENT OR HAVE BEEN  PRESENT     
WITHIN THE LAST 24 HOURS. IF A PARENT/GUARDIAN 
KNOWINGLY DROPS OFF AN ILL CHILD THEIR CONTRACT 
WILL BE TERMINATED IMMEDIATELY AND THE CHILD 
WILL BE WITHDRAN FROM CARE AT KB AS IT PUTS ALL 
THE CHILDREN AND STAFF OF KB AT RISK.  
 
If a child displays any of the above symptoms while in care, 
he/she will be removed from the group. The parent or           
authorized adult will be notified to pick up the child.  
Parents/authorized adults have ONE HOUR from time of      
notification to pick up the child and may not return to care for 
a minimum of 24 hours from the time the child is signed out or 
an occurrence of any noted illness.  
Unless circumstances make it impossible or strict adherence 
to parental instructions would result in a life-threatening    
situation, medical emergencies will be handled as agreed to by 
the parents on the Emergency Medical Release Form. 911 will 
be called and the child transported to Christus Santa Rosa  
Hospital-Westover Hills @ 151, 11212 TX-151 78251, as   
mentioned on the Emergency Medical Release Form.  
 


SPECIAL HEALTH CARE NEEDS  
If a child has medical conditions requiring special health care 
needs, including any physical, social or cognitive  dis-
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Any family varying the hours of their contract by fifteen 
minutes either before or after the contracted time is assessed 
a $15.00 fee for each occurrence. Staff schedules are based on 
children’s contracted times; therefore, it is imperative that 
families adhere to their contract to maintain staff-child ratios. 
To avoid this fee, parents are asked to request to change their 
contracted time; a new contract will be put in place.  
If a child is not picked up by 6:00 pm, late fees will be assessed 
as stated below. In accordance with our child care license, 
children cannot be in attendance after 6:30 pm. We reserve 
the right to call Child Protective Services after 6:30 pm.  
 
Late Departure  
A fee will be charged if your child is picked up after operating 
hours. If your child is in care past 6:00 p.m., the following     
penalty will be accessed.  
 


TIME SURCHARGE  
6:01- 6:05 $ 10.00  
6:06- 6:10 $ 20.00  
6:11- 6:15 $ 25.00  
6:16- 6:20 $ 30.00  
6:21- 6:25 $ 35.00  
6:26- 6:30 $ 40.00  


** Phone calls to notify of late arrival will not exempt a late 
penalty charge. Accounts will be billed.**  
 
Delinquent Accounts  
All unpaid accounts will be turned over to a collection agency. 
Parents will be notified prior to this procedure. Any balances 
left unsettled will be sent to the District  Attorney’s Office after 
30 days.  


SCHOOL CLOSURES  
The center will be closed on the following days:  
Sep. 04, 2023: Labor Day 
Oct 9, 2023: Columbus Day 
Nov 10, 2023: Veterans Day Observed 
Nov 23 & 24, 2023: Thanksgiving Break 
Dec 25 - Jan 2, 2024: Christmas/New Year Break                           
(Return January 3, 2024) 
Jan 15, 2024: M L King Day 
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Feb 19, 2024: Presidents’ Day 
Mar 11-15, 2024: Spring Break 
Mar 29, 2024: Good Friday 
Apr 26, 2024: Battle of Flowers 
May 27, 2024: Memorial Day 
Jun 10 - 14, 2024: Staff Development 
Jun 19, 2024: Juneteenth 
Jul 04 - 05, 2024: Independence Day Observed 
August 19 - 23, 2024: Staff Development 
 
Dates are subject to change; changes will be notated on the 
parent bulletin board or in the information area in the          
Administrative office.  
 


GENERAL PARENT INFORMATION  
The parent bulletin board is located outside the front door of 
the main building.  
 
A copy of the weekly menu is posted on this board, as well as 
information relating to parenting, to workshops and family 
activities in the San Antonio surrounding areas.  
 
Information of any illness currently occurring at the Center is 
posted on the board as well. For the health of all children and 
staff, we do not provide care for sick children. Please refer to 
the Illness Policy regarding exclusions for illness.  
 


WITHDRAWAL POLICY  
If a parent decides to withdraw from the program, a                     
two-week written notice is required. Any parent failing to do 
so, will be charged their normal tuition rate for two weeks. All 
balances will be sent to the District Attorney’s office after 30 
days of the last day the child attends the program.  
 


TRIAL PERIOD  
If at any time during your child’s enrollment, the  teacher,   
director, and/or owner believes that this program does not 
meet the needs of the child or family in any way, the parent (s) 
will not be responsible for  further payments, and childcare         
services will terminate immediately.  
Reasons for immediate possible termination of ser-
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immunization records by providing the name, address and 
telephone number of the public school of attendance.  
 


TUBERCULIN REQUIREMENTS  
TB testing is currently not required in Bexar County. If the 
Texas Department of Health Services or Metro Health             
requires tuberculosis testing for children enrolled in a          
childcare center, then you must have documentation to          
indicate that your child is free of active tuberculosis.  
 


HEARING AND VISION SCREENING  
Texas Health and Safety requires a screening or a professional 
examination for possible vision and hearing problems of     
children for children of certain ages and grades. A signed 
statement from the parent must be on file that the child has 
screening records and are current and on file at the               
pre-kindergarten program or school, the child attends away 
from the center. The statement must be dated and include the 
name, address, and telephone number of the pre-kindergarten 
program or school. If obtaining the hearing or vision         
screenings conflicts with practices of a church or religious               
denomination of which the affiant is an adherent or member, 
an affidavit must be on file.  


 
ILLNESS  


Children who have exhibited any symptoms of infectious     
illness WITHIN 24 HOURS PRIOR TO ARRIVING AT THE PRO-
GRAM are likely to be contagious and should remain at home.  
Examples of associated symptoms include, but are not limited 
to:  
• fever of 99.6 
• nausea or vomiting 
• diarrhea; sore throat 


• loss of voice 


• hacking or continuous coughing 
• rapid breathing or labored breathing 
• severe cold 
• stiff neck 
• runny nose (yellow or green discharge) 
• draining eyes or ears 
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increased penalty under Texas law. The specific locations     
include childcare centers. The gang-free zone is within 1000 
feet of a childcare center. For more in-formation about what              
constitutes a gang-free zone, please consult sections 71.028 
and 71.029 of the Texas Penal Code. 
 


EMERGENCY EVACUATION  
In case of an emergency the first responsibility for staff is to 
move the children to a safe location. Caregivers in each room 
at the time of the emergency will gather children and proceed 
to the parking lot. The director or designee will carry the 
emergency contact information and authorization for         
emergency medical care for each child in the emergency folder 
kept on the gate in the enclosed play area. The caregivers will 
carry their attendance sheets for their class. The alternate 
shelter will be the Walmart Supercenter at 11210             
Potranco Rd, San Antonio, TX 78253.  
 
The children will be transported in staff’s personal vehicles, if 
necessary. Each caregiver will have a cellular phone. Once at 
alternate shelter, a name to face count of the children will be 
done by staff before exiting vehicles. The emergency contact 
number will be 210-290-4560.  
We will communicate with local authorities, Licensing and the 
parents with cell phone. Parents will be notified that we have 
left the center and are at the alternate shelter. The alternate 
shelter is the Walmart Supercenter at 11210 Potranco Rd, 
San Antonio, TX 78253  
 
Monthly fire drills and quarterly severe weather drills are   
performed to ensure that the staff and children are prepared 
in case of those types of emergencies.  
 


IMMUNIZATIONS  
Immunizations must be up to date, as per requirements by 
Texas Health Department to include a medical health         
statement signed by child’s physician and a vision and hearing 
screening for four (4) yr. olds.  
 
School-age children attending a public school to       
include Pre-K are exempt from submitting                 
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vices are as follows:  
• If a child is having an extremely difficult time adjusting to 


his/her, parent leaving or is making it difficult for the 
teacher to properly care for the other children. 


• If a child exhibits severe emotional or social problems that 
are detrimental to the other  children in care. 


• If a child is prone to destructive behaviors that result in 
constant, severe, or recurrent damage to others, the cen-
ter, or its contents. 


• If a parent abuses the policies and procedures set forth in 
the parent handbook. 


 
When Kingdom Builders Child Care and Christian  Academy 
cannot reasonably accommodate the special needs of a child 
without undue hardship or with current staffing patterns,    
parents are contacted to discuss the concern.  
 


COMPLAINTS/GRIEVANCES  
Complaints should not be discussed around the children, other 
parents or KBCC/KBCA staff. If there is a problem, it should be 
referred to the owner, director or office  manager for help with 
a resolution.  
 
If neither is available and the situation warrant immediate  
attention:  
 
The Licensing Department, Inspection Report and Important 
Phone numbers:  
You may obtain information about licensing standards,        
procedures, or this programs most current inspection report 
by calling 210-335-2004 or by visiting the website: 
http://www.dfps.state.tx.us 
 
Other important numbers:  
Child Abuse Hotline: 1-800-252-5400  
Poison Control Center: 1-800-764-7661  
 
We also have a copy of the current licensing standards and in-
spection report for this program, if you would like to review 
them here!  
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Parents will be notified of any changes to the operational  
policies and given a new handbook.  


 
SAFE ARRIVAL AND DEPARTURE POLICY  


Staff must sign children in upon arrival and out  upon depar-
ture. If an individual other than those on authorized list is 
picking up the child, the parent must give written notice to 
administration and the child’s teacher prior to anticipated 
pick up. The individual must show government issued       
identification, such as driver’s license, prior to departing with 
the child.  
 
To prevent unnecessary accidents, parents are asked to take 
their child/children directly to their class upon entering the 
building or to the designated area for students arriving.      
Parents or adults must accompany students leaving the  
building from the class to the vehicle. DO NOT ALLOW your 
child the freedom to run or roam the building, classrooms or 
hallway. We will not be held liable for accidents, incidents or 
injuries that may occur to children who are not under the  
direct care of the staff. When children are signed out and   
released from the class to parents/guardians, they are no 
longer under the care of the center staff.  
 


ARRIVAL AND DEPARTURE / RELEASE OF CHILDREN / 
CHILDREN LEFT AFTER HOURS:  


All students must arrive by 7:45 am with the exception of the 
infants who need to arrive by their scheduled time but no   
later than 8:00 am unless they have a scheduled doctor or 
dental appointment. Please ensure your child brings in a    
doctor’s note. Whether routine or illness related   appoint-
ment. Every day each child will receive a well-child check up-
on arrival.  
If activities are taking place, please be brief with drop off as to 
not be disruptive to the classroom learning activities taking 
place at that time.  
 
Children may be released to people listed on the emergency 
contact list, with prior permission from the parent.  
Children left after hours may not be taken home with             
employees, unless an employee has been authorized 
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to pick up your child and it is included on your enrollment pa-
perwork. Every attempt will be made to contact parents and 
emergency contacts. If no designee can be  located, the police 
department will be contacted and given the name of the 
parent/guardian.  If the child is released to authorities for 
temporary care, and the center is closed, a note will be left on 
the front door         advising the parent of the situation.  
 
Parents/guardians abusing closing policy may be subject to 
immediate termination from the program.  
 


RELEASING CHILDREN TO APPARENTLY INTOXICATED 
PARENTS  


If the individual authorized to pick up the child appears to be 
intoxicated and intends to operate a motor vehicle to 
transport the child, staff will ask if there is someone else who 
is present and in a better condition to drive.  
 
Staff will release the child (ren) only if another person who 
does not appear to be intoxicated agrees to drive. If there is no 
other person, we will offer to call someone else to come and 
drive you and your child (ren) home.  
 
Should the person refuse to have the child (ren) driven home 
by someone who is not under the influence of alcohol, and 
then staff are mandated to immediately call the police           
department.  
The following reporting procedures will be applied:  
*Report to the police department 
*Report to child protective services (CPS) 
*Fill out an incident report and report to TDFPS within 24 hrs. 
 


SPEED/SAFETY  
For the safety of our children, parents and visitors, the maxi-
mum speed limit is 2 miles per hour, on the KBCC & KBCA 
campus. Also, refrain from reviving-up vehicle engines, while 
on campus.  


GANG FREE ZONE  
Kingdom Builders is located in a GANG FREE ZONE. A          
gang-free zone is designated area around a specific location 
where prohibit-ed gang related activity is  subject to 
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It is the policy of KBCC/KBCA to accept applicants without regard to economic, social, racial, or denominational status. 
Kingdom Builders Child Care & Christian Academy, 11502 Big Mesa Drive, San Antonio, TX 78245 – Tel: 210.390.1763 – Fax: 210.670.4965- 


www.kingdombuilderschristianacademy.org 


 


Kingdom Builders Child Care and Christian Academy 
Application for Admission 


$100 Annual Registration Fee (KBCC& KBCA) & $40 A Beka Book Fee (Toddler & Preschool) 
$200 or $300 A Beka Book Fee (KBCA only)  


For Office Use Only 
 
 


 
 


 


Student’s Full Name    


Preferred Name   


Date of Birth  Age  Place of Birth  Sex  


Citizenship   


Street Address   
 


City  State  Zip  Home Phone    


Summer Camper 
(3 - 12 years) 


K4 – 6th Grade 
(4 – 12 years) 


Preschool 
(3 - 4 years) 


Student Information 
 
Applying for: (Please Circle One) 


Toddler 
(2 - 3 years) 


Occupation   


Employer   


Title/Position   


Work Phone                                                                 


Work Fax   


Work Email   


Occupation   


Employer   


Title/Position   


Work Phone                                                


Work Fax                                                    


Work Email   


Mother/Guardian 
Name    


Street Address                                                                   


City    


State  Zip   


Home Phone                                                                      


Cell Phone      


Email    


Parent/Guardian Information 
 
Father/Guardian 
Name    


Street Address                                                  


City    


State  Zip   


Home Phone                                                     


Cell Phone      


Email    


   Date Application Received 
   Registration Fee Paid 
   A Beka Book Fee Paid 
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It is the policy of KBCC/KBCA to accept applicants without regard to economic, social, racial, or denominational status. 
Kingdom Builders Child Care & Christian Academy, 11502 Big Mesa Drive, San Antonio, TX 78245 – Tel: 210.390.1763 – Fax: 210.670.4965- 


www.kingdombuilderschristianacademy.org 


 


 
 


For the following questions, please explain on a separate sheet any “yes” responses. 
 Yes  No Is this your child’s first child care/school experience? 
 Yes  No Has this student ever been suspended, expelled or asked to withdraw from any 


  child care/school attended? 
 Yes  No Has this student ever repeated a grade? If yes, which grade?   
 Yes  No Has this student ever been evaluated, or referred for evaluation, for learning 


  disabilities/difficulties? 
 Yes  No Is this student currently taking any prescribed medication or following any 


  prescribed or recommended therapy or treatment? 


 Yes  No Has this student ever either skipped or repeated a grade? 


Street Address  City  State  Zip    


Home Phone  Cell Phone    


Relationship to Student    Name    


Street Address  City  State  Zip    


Home Phone  Cell Phone    


Relationship to Student    Name    


Street Address  City  State  Zip    


Home Phone  Cell Phone    


Relationship to Student    Name    


Three Emergency Contacts: Please list the name, address, phone number and relationship 
of the emergency contacts. 


Educational Information 
Please list child care centers/schools previously attended, starting with the most recent: 


 
School     For which grades?    


Street Address        


City  State  Zip  Office Phone   


 
School     For which grades?   


Street Address        


City  State  Zip  Office Phone   


School     For which grades?   


Street Address        


City  State  Zip  Office Phone   
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Cooperation Agreement 
 


In our desire to see KBCC/KBCA’s vision realized both within and without its institutional 
walls, we set forth the following as agreement expected from, and made with, students and 
parents alike. 


 
 


Parent/Guardian Cooperation Agreement 
1. I commit to support the school with my time, talent and treasure to the best of my ability. 
2. I commit to comply with all pertinent administrative policies of KBCC/KBCA, including 


academic standards, discipline, and dress code. 
3. I commit both to remain in regular and open communication with my child’s/children’s 


teacher(s) and to ensure that the formal education begun in the classroom is supported at 
home, whether as study, homework or work-ethic formation. 


4. I have read and understand the Tuition Agreement. 
 
 


Signature  Date   
 
 


 


Signature  Date   


Describe your expectations of the school.    


Why do you desire your child to attend KBCC/KBCA?    


Ad 


Other Information 


How did you hear about KBCC/KBCA?  (Please Circle One and Explain) Family/Friend Co-Worker 



http://www.kingdombuilderschristianacademy.org/






NEEDED TO COMPLETE ENROLLMENT: 


• Two weeks tuition, registration fee and 
curriculum fee 


• Completed Admission Form 


• Completed Child Assessment Form 


• Immunization Record (must be up to date) 


• Doctor’s note for any food allergies 


• Doctor’s note with instructions for any 
medications that must be administered 
during school as well as completed 
medication authorization form 


• Copy of Parents/Guardians DL or ID card 


• Signed Receipt of Handbook 


• Completed and Signed Contract 
• Completed Student Application 








PK-3 & PK-4 (3yrs/4yrs old) 
$208 (per week)             


$832 (per 4 wk month)/$1,104 (per 5 wk month) 


$100 annual registration fee 


$40 annual A Beka Fee 


Account must remain paid two weeks in advance  


To start must pay two weeks’ tuition, A Beka Book 
fee and registration fee which will equal $556.00 


 


As outlined in your parent handbook: 


• Payments are due on Fridays 
• Late penalty is $25 per day(after Friday) 
• Any account that is past due on Monday 


morning; the child(ren) will not be accepted 
into care until full payment (including late 
penalty) is paid. 


• All accounts must remain paid two weeks in 
advance. 


Call 210.390.1763 to schedule enrollment (takes 
about 45 minutes) 


 





		PK-3 & PK-4 (3yrs/4yrs old)

		As outlined in your parent handbook:






 
 


KINGDOM BUILDERS Child Care 


Policy Handbook 
Receipt of Agreement 


I have read and understand the Parent Handbook and agree to abide by the policies 
and procedures as stated. I have also had an initial interview with the Director of 
Kingdom Builders Child Care. 


 
 
 
 
 


 


Signature of Parent/Guardian Date 
 
 
I have given the above parent the opportunity to ask questions and discuss the policies 
of KBCC and the Texas Department of Child Care Licensing program and any other items 
of concern during the initial interview. 


 
 
Director/Designee Signature Date 


 
 


A PHOTOCOPY OF THIS PAGE MUST BE PLACED IN THE CHILD’S FILE 
 
 
Child’s Name   Date of Entry   


 
 
 
 
 
 
 
 
 


1 Last Updated: August 20, 2014 








 
 


Kingdom Builders Child Care & Christian Academy 


Uniform Policy 
Receipt of Agreement 


I have read and understand the Uniform Policy and agree to abide by the policies and 
procedures as stated. 


 
 
 
 
 


 


Signature of Parent/Guardian Date 
 
 
 
 
 
I have given the above parent the opportunity to ask questions and discuss the policies 
of KBCC Uniform Policy and items of concern. 


 
 
 
 
Director/Designee Signature Date 


 
 
 
Child’s Name   Date of Entry   


 
 
 
 
 
 
 
 


1 Last Updated: September 19, 2014 








KINGDOM BUILDERS CHLD CARE AND CHRISTIAN ACADEMY  


POLICY: PARENT CONDUCT 


 


KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY requires the parents of 


enrolled children at all times, to behave in a manner consistent with decency, courtesy, and 


respect One of the goals of KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY 


is to provide the most appropriate environment in which a child can grow, learn and develop. 


Achieving this ideal environment is not only the responsibility of the employees of KlNGDOM 


BUILDERS CHILD CARE & CHRISTIAN ACADEMY, but is the responsibility of each and 


every parent or adult who enters the center. Parents are required to behave in a manner that 


fosters this ideal environment.  Parents who violate the Parent Code of Conduct will not be 


permitted on agency property thereafter. 


CURSING / SWEARING: 


No parent or adult is permitted to curse or use other inappropriate language on agency 


property at any time, whether in the presence of a child or not.  Such language is 


considered offensive by many people and will not be tolerated. If a parent or adult feels 


frustrated or angry, it is more appropriate to verbally express the frustration or anger using 


non-offensive language. At NO time shall inappropriate language be directed toward 


members of the staff. 


THREATENING TO EMPLOYEES, CHILDREN OTHER PARENTS OR ADUTLS 


ASSOCIATED WITH KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY: 


Threats of any kind will not be tolerated. In today's society, KINGDOM BUILDERS CHILD 


CARE & CHRISTIAN ACADEMY cannot afford to sit by idly while threats are made. In 


addition, all threats will be reported to the appropriate authorities and will be prosecuted to the 


fullest extent of the law.  While apologies for such behavior are appreciated, the agency will not 


assume the risk of a second chance. PARENTS MUST BE RESPONSIBLE FOR AND IN 


CONTROL OF THEIR BEHAVIOR AT ALL TIMES. 


PHYSICAL/VERBAL PUNISHMENT OF YOUR CHILD OR OTHER CHILDREN AT 


KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY: 


While KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY does not necessarily 


support nor condone corporal punishment of children, such acts are not permitted in the 


child care facility. While verbal reprimands may be appropriate, it is not appropriate for 


parents to verbally abuse their child. Doing so may cause undue embarrassment or 


emotional distress. Parents are always welcome to discuss a behavior issue with the 


teacher and to seek advice and guidance regarding appropriate and effective disciplinary 


procedures. 







Parents are prohibited from addressing, for the purpose of correction or discipline, a child 


that is not their own. Of course, no parent or other adult may physically punish another 


parent's child. If a parent should witness another parent’s child behaving in an 


inappropriate manner, or is concerned about behavior reported to them by their own child, 


it is most appropriate for the parent to direct their concern to the classroom teacher and/or 


Center Director. 


Furthermore, it is wholly inappropriate for one parent to seek out another parent to discuss 


their child's inappropriate behavior.  All behavior concerns should be brought to the 


classroom teacher or director's attention.  At that point, the teacher and/or director will 


address the issue with the other parent. Although you may be curious as to the outcome of 


such a discussion, teachers and/or the Center Director are strictly prohibited from 


discussing anything about another child with you. All children enrolled in our agency have 


privacy rights and are further protected by our Confidentiality Policy. You may be assured 


that we will not discuss anything about your child with another parent or adult visiting the 


center. 


SMOKING: 
 


For the health of all KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY employees, 


children and associates, smoking is prohibited anywhere on agency property. Parents are 


prohibited from smoking in the building, on the grounds, and in the parking lot of 


KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY. Due to smoke sensitivity of 


children and/or employees please ensure there is no smoke on clothing, belongings or hair 


when entering center. 


VIOLATIONS OF THE SAFETY POLICY: 
 


Parents are required to follow all safety procedures at all times. These procedures are 


designed not as mere inconveniences, but to protect the welfare and best interest of the 


employees, children and associates of KINGDOM BUILDERS CHILD CARE & CHRISTIAN 


ACADEMY. Please be particularly mindful of [KINGDOM BUILDERS CHILD CARE & 


CHRISTIAN ACADEMY] entrance procedures. We all like to be polite. However, we need to 


be careful to not allow unauthorized individuals into the center. Holding the door open for 


the person following you may, in fact, be polite; however, that person may not be 


authorized to enter the premises. Security procedures are only as strong as the weakest 


person in our organizational chain. Be alert and mindful. Immediately report any breaches 


to the Center Director. 


 







CONFRONTATIONAL INTERACTIONS WITH EMPLOYEES, OTHER PARENTS OR 


ASSOCIATES OF KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY: 


While it is understood that parents will not always agree with the employees of KINGDOM 


BUILDERS CHILD CARE & CHRISTIAN ACADEMY or the parents of the other children, it is 


expected that all disagreements be handled in a calm and respectful manner. 


Confrontational interactions are not an appropriate means by which to communicate a 


point and are strictly prohibited. 


VIOLATIONS OF THE CONFIDENTIALITY POLICY: 
 


KINGDOM BUILDERS CHILD CARE & CHRISTIAN ACADEMY takes very seriously the 


responsibility of maintaining the confidentiality of all persons associated with the agency. 


Parents must understand the implications of this responsibility. Parents need to recognize 


that the Confidentiality Policy not only applies to their child or family, but all children, 


families and employees associated with KINGDOM BUILDERS CHILD CARE & CHRISTIAN 


ACADEMY. Any parent who shares any information considered to be confidential, 


pressures employees or other parents for information which is not necessary for them to 


know, will be considered to be in violation of the Confidentiality Policy. 


 


I acknowledge and understand this Parent Conduct Policy. I have given the above parent the 


opportunity to ask questions and discuss the policies of KBCC during the initial interview. 


 


 


 
 


 


                   Signature of Parent/Guardian             Date 


 


 
 


 


                    Director/Designee Signature             Date 


 


 
 


 


 


 


 


 


 


 
 


 








 


Kingdom Builders Child Care 
11502 Big Mesa Drive • San Antonio, TX 78245 • 210.390.1763 office • 210.670.4965 fax 


www.kingdombuilderschristianacademy.org 
 


PK-3 & PK-4 
School Supply List 


 
 


** Backpack Needed** 
• Plain Mesh or Clear Backpack (any solid color) 
• KinderMat 
• 1 Small Blanket 
• 1 Travel-size Pillow (optional) 
• 1 Crayola Crayons – regular 8 count large/jumbo 
• 1 Crayola Classic Markers – washable 8 count 
• 1 Crayola Watercolors – washable 8 count 
• 2 Elmer’s Glue – 1 large 
• 2 Elmer’s Glue Sticks – large .77oz 
• 1 Scissors – blunt 
• 1 Package of Baby Wipes (monthly) 
• 3 Boxes of Kleenex Tissue (quarterly) 
• Writing Practice Magic Board (Rental Fee paid to KBCC) 
• 1 Complete uniform to include underwear, socks and extra pair of shoes 
• 1 Softsoap Clear Liquid Handsoap Refill 56oz Bottle (quarterly) 
• 3-pack Clorox Disinfecting Wipes 75ct Bottles (quarterly) 
• 1 Pack of Dry Erase Markers – Multicolor – 8ct 



http://www.kingdombuilderschristianacademy.org/

http://www.kingdombuilderschristianacademy.org/



		PK-3 & PK-4






Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.
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Form 2935

October 2023

Admission Information

Use this form to collect all required information about a child enrolling in day care.

Directions: The day care provider gives this form to the child’s parent or guardian. The parent or guardian completes the form in its entirety and returns it to the day care provider before the child's first day of enrollment. The day care provider keeps the form on file at the child care facility.

General Information

Child Lives With?

List phone numbers below where parents or guardian may be reached while child is in care.

Custody Documents on File?

In case of an emergency, call:

I authorize the child care operation to release my child to leave the child care operation ONLY with the following persons. Please list name and phone number for each. Children will only be released to a parent or guardian or to a person designated by the parent or guardian after verification of ID.

Consent Information

1. Transportation:

I give consent for my child to be transported and supervised by the operation's employees (Check all that apply).

2. Field Trips:

Form 2935
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3. Water Activities:

I give consent for my child to participate in the following water activities (Check all that apply).

Is your child able to swim without assistance?

Does your child have any physical, health, behavioral or other condition that would put them at risk while swimming?  

Do you want your child to wear a life jacket while in or near a swimming pool?  

4. Receipt of Written Operational Policies:

I acknowledge receipt of the facility's operational policies, including those for (Check all that apply).

5. Meals:

I understand that the following meals will be served to my child while in care (Check all that apply):

6. Days and Times in Care:

My child is normally in care on the following days and times: 

Day of the Week

A.M.

P.M.

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

7. Receipt of Parent’s Rights:

I acknowledge I have received a written copy of my rights as a parent or guardian of a child enrolled at this facility.
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8. Child's Special Care Needs (check all that apply)

Does your child have diagnosed food allergies?

Child day care operations are public accommodations under the Americans with Disabilities Act (ADA), Title III. To learn more, visit https://www.ada.gov/resources/child-care-centers/. If you believe that such an operation may be practicing discrimination in violation of Title III, you may call the ADA Information Line at (800) 514-0301 (voice) or (800) 514-0383 (TTY).

9. School Age Children

My child has permission to (check all that apply):

Authorization For Emergency Medical Attention

In the event I cannot be reached to arrange for emergency medical care, I authorize the person in charge to take my child to:

I give consent for the facility to secure any and all necessary emergency medical care for my child.

Form 2935
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Requirements for Exclusion from Compliance

Vision Exam Results

Hearing Exam Results

Ear

1000 Hz

2000 Hz

4000 Hz

Pass or Fail  

Right

Left

Admission Requirement

If your child does not attend pre-kindergarten or school away from the child care operation, one of the following must be presented when your child is admitted to the child care operation or within one week of admission. (Select only one option.)
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Vaccine Information

The following vaccines require multiple doses over time. Please provide the date your child received each dose.

Vaccine

Vaccine Schedule

Dates Child Received Vaccine

Hepatitis B

Birth (first dose)

1–2 months (second dose)

6–18 months (third dose)

Rotavirus

2 months (first dose)

4 months (second dose)

6 months (third dose)

Diphtheria, Tetanus, Pertussis

2 months (first dose)

4 months (second dose)

6 months (third dose)

15–18 months (fourth dose)

4–6 years (fifth dose)

Haemophilus Influenza Type B

2 months (first dose)

4 months (second dose)

6 months (third dose)

12–15 months (fourth dose)

Pneumococcal

2 months (first dose)

4 months (second dose)

6 months (third dose)

12–15 months (fourth dose)

Inactivated Poliovirus

2 months (first dose)

4 months (second dose)

6–18 months (third dose)

4–6 years (fourth dose)

Influenza

Yearly, starting at 6 months. Two doses given at least four weeks apart are recommended for children who are getting the vaccine for the first time and for some other children in this age group.

Measles, Mumps, Rubella

12–15 months (first dose)

4–6 years (second dose)

Varicella

12–15 months (first dose)

4–6 years (second dose)

Hepatitis A

12–23 months (first dose)

The second dose should be given 6 to 18 months after the first dose.
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Varicella (Chickenpox)

Varicella (chickenpox) vaccine is not required if your child has had chickenpox disease. If your child has had chickenpox, please complete the

statement: My child had varicella disease (chickenpox) on or about 

and does not need varicella vaccine.

Additional Information Regarding Immunizations

For additional information regarding immunizations, visit the Texas Department of State Health Services website at www.dshs.state.tx.us/immunize/public.shtm.

TB Test (If required)

Gang Free Zone

Under the Texas Penal Code, any area within 1,000 feet of a child care center is a gang-free zone, where criminal offenses related to organized criminal activity are subject to harsher penalties.

Privacy Statement

HHSC values your privacy. For more information, read our privacy policy online at: https://hhs.texas.gov/policies-practices-privacy#security

Signatures

Physician or Public Health Personnel Verification

Signature or stamp of a physician or public health personnel verifying immunization information above:
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Texas Health and Human Services

		Day care operation name: 

		Day care director's name.: Derrick F. Thomas

		Childs full name: 

		Child's date of birth: 

		Child lives with both parents: 

		Child lives with their mother.: 

		Child lives with their father.: 

		Child lives with their guardian.: 

		Child's home address: 

		Child's date of admission.: 

		Child's date of withdrawal.: 

		Name of parent or guardian completing a form: 

		Address of parent or guardian if different from child's.: 

		Emergency medical telephone number with area code: 

		Authorized emergency medical facility telephone number with area code: 

		Guardian's telephone number with area code: 

		Yes. the child is diagnosed with allergies: 

		No. The child is not diagnosed with allergies: 

		Full name, address and phone number with area code of the responsible individual who may be called in case of an emergency.: 

		Individual's relationship to the child.: 

		Full name of the person that can pick up the child from day care: 

		Area code and telephone number of the person that can pick the child up from day care: 

		Full name of the person that can pick up the child from day care: 

		Area code and telephone number of the person that can pick the child up from day care: 

		Full name of the person that can pick up the child from day care: 

		Area code and telephone number of the person that can pick the child up from day care: 

		Option 1 of 4. The child has permission to be transported by day care operation's employees for emergency care: 0

		Option 2 of 4. The child has permission to be transported by day care operation's employees on field trips: 0

		Option 3 of 4. The child has permission to be transported by day care operation's employees to and from home.: 0

		Option 4 of 4. The child has permission to be transported by day care operation's employees to and from school.: 0

		Consent is given for the child to participate in field trips.: 

		Consent is not given to the child to participate in field trips.: 

		Comments on child's consent.: 

		Option 1 of 5. Consent is given to a child to participate in water table play activities : 0

		Option 2 of 5. Consent is given to a child to participate in sprinkler play activities.: 0

		Option 3 of 5. Consent is given to a child to be in splashing or wading pools.: 0

		Option 4 of 5. Consent is given to a child to use swimming pools.: 0

		Option 5 of 5. Consent is given to a child to use aquatic playgrounds.: 0

		Option 1 of 14. Receipt acknowledged for facility's discipline and guidance operational policies.: 1

		Option 2 of 14. Receipt acknowledged for facility's procedures for release of children.: 1

		Option 3 of 14. Receipt acknowledged for facility's procedures for suspension and expulsion.: 1

		Option 4 of 14. Receipt acknowledged for facility’s operational procedures on illness and exclusion criteria.: 1

		Option 5 of 14. Receipt acknowledged for facility’s operational emergency plans.: 1

		Option 6 of 14. Receipt acknowledged for facility’s operational procedures for dispensing medications.: 1

		Option 7 of 14. Receipt acknowledged for facility’s operational procedures for conducting health checks.: 1

		Option 8 of 14. Receipt acknowledged for facility’s operational procedures for immunization requirements for children.: 1

		Option 9 of 14. Receipt acknowledged for facility’s operational procedures for safe sleep.: 1

		Option 10 of 14. Receipt acknowledged for facility’s operational procedures for meals and food practices.: 1

		Option 11 of 14. Receipt acknowledged for facility’s operational procedures for parents to discuss concerns with the director.: 1

		Option 12 of 14. Receipt acknowledged for facility’s operational procedures to visit the center without securing prior approval.: 1

		Option 13 of 14. Receipt acknowledged for facility’s operational procedures for parents to participate in operation activities.: 1

		Option 14 of 14. Receipt acknowledged for facility’s operational procedures for parents to contact Child Care Licensing C.C.L., D.F.P.S., Child Abuse Hotline, and C.C.L. website: 1

		Option 1 of 7. Parent understands that no meals will be served to the child.: 0

		Option 2 of 7. Parent understands that breakfast will be served to the child.: 1

		Option 3 of 7. Parent understands that a morning snack will be served to the child.: 1

		Option 4 of 7. Parent understands that lunch will be served to the child.: 0

		Option 5 of 7. Parent understands that afternoon snack will be served to the child.: 1

		Option 6 of 7. Parent understands that supper will be served to the child.: 0

		Option 7 of 7. Parent understands that evening snack will be served to the child.: 0

		Line 7 of 7. Sunday morning time that child is in care: 

		End of Line 7 of 7. Sunday afternoon time that child is in care: 

		Signature of Designee: 

		Date of Signature: 

		CheckBox1: 0

		TextField2: 

		TextField3: 

		Date plan was submitted.: 

		School the child attends: 

		Check box option, Child's required immunizations, vision and hearing screening, and TB screening are current and on file at their school. : 0

		Option 2 of 3. Child has permission to ride a bus.: 0

		Option 3 of 3. Child has permission to be released to the care of his or her sibling under 18 years old.: 0

		Other Authorized pick up and drop off locations for the child.: 

		Full name of the health care professional.: 

		Address of the health care professional.: 

		Name of the authorized emergency medical care facility.: 

		Address of the authorized emergency medical care facility.: 

		Signature of physician or public health personnel.: 

		Requirements for exclusion. A signed and dated affidavit stating a decline to immunization for reason of conscience, including religions belief is attached.: 

		Requirements for exclusion. A sign and dated affidavit stating that the vision or hearing screening conflicts with the tenets or practices of a church or religious denomination.: 

		Right eye vision grade out of 20: 

		left eye vision grade out of 20: 

		Option 1 of 2. Hearing exam results. Left ear test passed.: 0

		End of line 2 of 2. Option 2 of 2. Hearing exam results. Left ear test failed.: 0

		Line 2 of 2. Hearing exam results. Left ear test at one thousand hertz : 

		Hearing exam results. Left ear test at two thousand hertz : 

		Hearing exam results. Left ear test at four thousand hertz : 

		Option 1 of 4. Admission requirement. Health care professional examined the child to find that he or she is able to take part in the day care program.: 

		Option 2 of 4. Admission requirements. Signed and dated copy of a health care professional's statement is attached.: 

		Option 3 of 4. Admission requirements. Medical diagnosis and treatment conflict with the tenets and practices of a recognized religious organization. Signed and dated affidavit is attached.: 

		Option 4 of 4. Admission requirements.  Child has been examined within the past year by a health care professional and is able to participate in the day care program within 12 months of admission.: 

		Date of physician's or public health personnel's Signature: 

		Line 30 of 30. Vaccine information.  Hepatitis A. Date of second dose.: 

		Date of disease: [date]

		T.B. test is positive: 

		T.B. test is negative: 

		Date of T.B. test : 















Texas Dept of Family 


and Protective Services Child Assessment Form Form 7293 


August 2007 


 


Purpose: 


These questions are designed to give you the information needed to provide the best, most 
appropriate care for children. This information is confidential and parents must be reassured it 
will not be shared without their written permission. 


 
Experts in the field recommend completing an assessment form for each child. It can help 
start mutual trust and respect that will develop into a strong, cooperative partnership between 
parents and caregivers. 


 
The assessment should be completed prior to enrollment. Give parents an opportunity to 
review your enrollment forms and parent handbook before you complete the assessment form. 
The parent handbook or operational policies set forth your program’s philosophy and values. 


 
The enrollment interview is the time to obtain critical information about the child. It also provides 
parents an opportunity to assess your program and determine if it is best suited for their child’s 
needs. 
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and Protective Services Child Assessment Form Form 7293 
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Child Name (last, first, middle) Social Security No.* 


N/A 
Enrollment Date Date of Birth 


Street Address (if rural, attach directions) City County Zip 


Mailing Address (if different) -- Street or P.O. Box City County Zip 


Telephone No. (include A/C)   


* If applicable. 


 


1. Health 


Does your child have any allergies? Yes No 


If so, what allergies does your child have?  


How should we respond if he/she has an allergic reaction?  


Does your child have an existing illness? Yes No 


Has your child had a previous serious illness or injury, or hospitalization during the past 
12 months? 


Yes No 


Is your child taking any medication? Yes No 


If so, how is the medication administered, and will it need to 
be administered while he/she is in care? 


 


Is the medication prescribed for continuous use? Yes No 


Are there any side effects we should be alerted to? Yes No 


 
2. Toileting: 


Does your child need assistance with toileting? Yes No 


How can we best help?  


What are your ideas about toilet training?  


How can we best help?  


 


3. Behavior: 


Does your child have any special fears? Yes No 


How does your child communicate his/her needs? Yes No 


Are there any special words that your child uses 
that might not be readily recognized? 


 


How do you tell your child to stop a behavior that you 
don’t approve of or that might be dangerous? 


 


When your child gets upset, what helps him/her 
calm down? 


 


What is a good way to distract your child when 
he/she is having a temper tantrum? 


 


Are there any particular routines that are 
particularly helpful at naptime? 


 


What position is most comfortable for your child when he/she is napping?  
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and Protective Services Child Assessment Form Form 7293 
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4. Eating Preferences: 


What are your child’s favorite foods?  


Does your child use utensils, eat with fingers, feed self?  


Does your child choke easily while eating? Yes No 


 


5. Activities: 


What activities do you like to do with your child?  


What activities does your child like to do when playing with 
other children? 


 


What does your child like to do when he is playing alone?  


 


6. Family History: 


 
 
 


 
I verify that the above assessment was discussed with the parent(s) of    


 


 


Signature of Director  Date Signed 


I verify that the director appropriately relayed the information concerning my child’s assessment. 


Signature of Parent  Date Signed 


 
 
 


Additional Comments: 


Tell me about your family (i.e. child’s parents, siblings, 
grandparents, and other extended family) 








 


KINGDOM BUILDERS 


CHILD CARE & 


CHRISTIAN ACADEMY 


CHILD CONDUCT POLICY/PROCEDURE 


PURPOSE: 


To ensure that the environment at Kingdom Builders Child Care and 
Christian Academy is safe, respectful, and provides a model of proper 
behavior to all children within the care of Kingdom Builders Child 
Care and Christian Academy. To ensure that unacceptable behavior is 
addressed in a timely, consistent, and fair manner, this application of 
enrollment is accepted with a 14-day provisional trial period. All 
Kingdom Builders Child Care & Christian Academy employees and 
other adults, including parents, are expected to be role models of 
appropriate behavior for the children within the care of Kingdom 
Builders Child Care & Christian Academy. If this does not work with 
the mutual consent of the parent, Owner or Director, then the Owner 
or Director will make the determination whether or not termination 
of care will be appropriate. 


 
 


Signature of Parent 
 
 
 


 


Signature of Office Manager 


CC: Derrick F. Thomas, Director 








September 10, 2019       


Choking Hazard Safety Concerns 
*Foods that are PROHIBITED at Kingdom Builders 


The questions and answers are designed to help you, as a parent, make healthy and safe choices for 
your children, as safety is highest priority. 


What is a choking hazard? 


A choking hazard is any object that could be caught in a child’s throat blocking their airway and 
making it difficult or impossible to breathe. 


What different foods are considered choking hazards for children? 


Food is a common choking hazard. Many children do not chew their food well so they try to swallow it 
whole. Foods that are the most dangerous are round and hard. If your child is 4 years of age or 
younger, take extra safety measures or don’t send in his/her lunchbox or feed the following foods to 
your children at all: 


• Sliced hotdogs/sausages, etc.                                                             


*Send whole so that they can bite the meat themselves. 
• Nuts and seeds 
• Chunks of meat or cheese 
• Whole grapes 
• Hard, gooey, or sticky candy                                                             


(Gummy bears, marshmallows, twizzlers, taffy, etc.) 


• Popcorn 
• Chunks of peanut butter 
• Chunks of raw vegetables  
• Raisins 
• Chewing gum 


 


For additional choking hazard safety concerns, please visit the cdc.org 
website. 


 


Pastor K 





